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QUESTIONNAIRE FOR PRE-QUALIFICATION OF WRITERS AND EDITORS IN KENYA:

ALL INFORMATION SUPPLIED FOR THIS QUESTIONNAIRE WILL BE TREATED WITH CONFIDENTIALITY.

TO BE TYPED IN ENGLISH ONLY - IN UPPER AND LOWER CASE TEXT:

(1)      NAME OF WRITER/EDITOR:
· ADDRESS 
· TELEPHONE:





FAX:

· MOBILE:





E-MAIL:
(2)     WORKING DAYS IN A WEEK AND HOURS OF WORK / LIKELY AVAILABILITY IN KENYA 2009-2010:

(3) QUALIFICATIONS 
(4) EXPERIENCE AS PROFESSIONAL WRITER AND/OR EDITOR (EXPLAIN IN DETAIL)

(5) INCOME FROM WRITING AND EDITING IN 2006, 2007, 2008 IN USD OR KENYA SHILLINGS

(6) PROJECTED INCOME FROM WRITING AND EDITING FOR 2008 IN USD OR KENYA SHILLINGS:
(7) SERVICES OFFERED (EXPLAIN IN DETAIL): 

(8) AREAS OF SPECIALISATION/MAIN SKILLS, STRENGTHS AND PRODUCTS (EXPLAIN IN DETAIL):
Include experience in health, education, nutrition, water and sanitation, child protection or HIV and AIDS, research experience and experience managing images, working with Excel, and producing charts
(9) PROVEN ABILITY TO WORK TO VERY TIGHT DEADLINES, EXPLAIN:
(10) LIST ALL UNICEF WORKS FROM 2004 TO 2008 WITH DATES AND EXACT VALUES OF EACH PROJECT: STATE THE TOTAL VALUE OF UNICEF WORK PER ANNUM FROM 2004 TO 2008 – IN USD OR KENYA SHILLINGS:
(11) ANY PROBLEMS EXPERIENCED WITH UNICEF PRODUCTIONS?  LIST THE PRODUCTIONS AND THE DATES; EXPLAIN IN DETAIL:
(12) LIST ALL MAJOR/KEY CLIENTS AND DETAILS OF EXPERIENCE WITH 10 MAJOR CLIENTS INDICATING SHORT DESCRIPTIONS OF SERVICES PROVIDED:
(13) SOCIAL DEVELOPMENT WORK EXPERIENCE - CLIENTS DURING LAST 5 YEARS: EG: UNITED NATIONS, NGOS. 
(14) ENCLOSE 8 SAMPLES OF A SELECTION OF HIGH QUALITY WRITING AND EDITING WORK  (LABEL ALL SAMPLES WITH THE NAMES OF CLIENTS)
(15) DAY RATE/MONTHLY RATE FOR WRITING/EDITING
(16)  EDITING SPEED: STATE NUMBER OF PAGES PER DAY OF TEXT THAT THE APPLICANT IS CAPABLE OF EDITING.

(17) ANY ADDITIONAL USEFUL EQUIPMENT/INFORMATION 
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